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Parents as Teachers (201) Self-Assessment

Aligned with the First Steps Program Accountability Standards and Parents as Teachers Essential Requirements (highlighted in blue) for FY17
Local Partnership:     
Date Completed: 
 Completed By: 

	                              Criteria
	Yes
	No
	N/A
	Data Source

	 Section 1: Targeting
	
	

	a) Targeting Clients At-Risk of Early School Failure –Are at least 60% of home visitation clients identified as possessing two (2) or more of the readiness risk factors at the time of enrollment? For the full list of identified risk factors, see the First Steps Program Accountability Standards for Parents as Teachers.
	
	
	
	Reports—Case Data—Risk Factor Report or Parenting Home Visit Intensity Report

	· Are 100% of client families identified as possessing at least one readiness risk factor at the time of enrollment?
	
	
	
	Reports—Case Data—Risk Factor Report or Cases Visit Summary & Projected to Serve Report

	b) Targeting by Age (Early Intervention) – Do at least 70% of newly enrolled client households contain an expectant mother and/or a child under thirty six months of age?
	
	
	
	Reports—Case Data—Dashboard Report

	· If the partnership wishes to enroll more than 30% of new cases with a child three-years or older, did partnership submit written justification to SC First Steps?
	
	
	
	

	c) Client Retention – Has partnership demonstrated its successful, long-term retention of 75% of its home visitation clients across nine or more months of program participation?
	
	
	
	Reports—Case Data—Retention Report

	· Does program provide at least two full years of service to eligible families?
	
	
	
	Reports—Case Data—Retention Report

	Section 2: Service Delivery
	
	

	a) Home Visit Intensity and Delivery – Do all clients receive at least two visits monthly? 

(For purposes of grant renewal, conditional approvals may be issued to Partnerships averaging fewer than 2.0 visits per family, per month. For each family served, 1.8 average is considered the minimal threshold for visits per month, 2.0 is the targeted expectation, and 2.5 is considered outstanding intensity.)
	
	
	
	Reports—Case Data—Parenting Intensity Summary Report or Parenting Home Visit Intensity Report

	· Does PAT program maintain formal affiliate status via the Parents as Teachers National Center?
	
	
	
	

	· Do all programs complete a minimum of 24 visits per year, per family, as required by the PAT National Center?
	
	
	
	Reports—Case Data—Parenting Intensity Summary Report, Detail Report

	· Are all PAT visits one-on-one?
	
	
	
	

	· Do all PAT visits entail the use of PAT-specific lesson plans?
	
	
	
	Data Submission—Case Data – Home Visit Screen

	· Do all PAT visits last at least 45 minutes?
	
	
	
	Reports—Case Data—Parenting Intensity Summary Report

	· Is data on each home visit entered into the FSDC client database system within 14 days of completion?
	
	
	
	Reports—General—Data Submission Status

	· Does partnership ensure that no parent educator carries a caseload of more than 20 active families? 
	
	
	
	Data Submission—Case Data

	· Does partnership ensure that each full time parent educator serves no less than 15 families?
	
	
	
	Data Submission—Case Data

	· If a full time parent educator serves less than 15 families, does the partnership have approval by the FS Technical Assistance Team or PAT State Leader?
	
	
	
	

	· Is each supervisor, mentor or lead parent educator assigned no more than 12 parent educators, regardless of whether the parent educators are full or part time employees?
	
	
	
	Data Submission—Case Data

	· Are Supervisors/Lead Parent Educators who are also serving families assigned to 10 families or less, depending on the number of Parent Educators supervised (for example, if a Supervisor/Lead Parent Educator supervises 6 or more Parent Educators then she/he should serve no more than 5 families)?
	
	
	
	Data Submission—Case Data

	b) Group Connections – Is at least one parent education group meeting offered each month, for a total of 12 per program year?
	
	
	
	

	· Are families attending group connections, and is group connection attendance entered in the FSDC as required?
	
	
	
	Reports—Case Data—Parenting Intensity Summary Report

	c) Screenings and Referrals – Do parenting vendors document the completion of all model-related health and developmental screenings to include hearing, vision, use of milestone checklists, dental checks, etc.?
	
	
	
	Reports—Case Data—Health Screenings Report; ASQ Report

	· Does vendor seek to ensure that each participating client family is connected with a pediatric medical home and other services as appropriate?
	
	
	
	Data Submission—Case Data – Case Information Screen

	· Is each client assessed using the age-appropriate developmental screening tools Ages & Stages 3 and Ages and Stages SE?
	
	
	
	Reports—Case Data—ASQ Report 

	· In the event that a developmental screening tool indicates a possible developmental delay, does the vendor collaborate with parents/guardians to seek the consensual provision of these results to: (a) the child’s pediatric care provider, and (b) either BabyNet (ages 0-3) or the child’s zoned school district and Disabilities and Special Needs Board (ages 3-5) for additional diagnostic evaluation?
	
	
	
	Reports—Case Data—Connections Detail Report 

	· Do vendors maintain in the FS Data Collection System referral records to include information on the outcome/disposition of each First Steps initiated referral?
	
	
	
	Reports—Case Data—Connections Detail Report 

	· Do partnerships and their funded vendors ensure active collaboration with other parenting and family support services in their communities, refer families to these services as necessary, and follow up as feasible to ensure that appropriate connections have been established?
	
	
	
	Reports—Case Data—Connections Detail Report 

	d) Family Assessment and Goal Setting- Do FS PAT vendors adhere to PAT national model requirements pertaining to use of the Life Skills Progression (LSP)? 
	
	
	
	

	· Is the LSP completed every six months on the focus parent/caregiver?
	
	
	
	Data Submission—Case Data-LSP Assessment Screen

	· Are all LSP items entered into the First Steps Data System?
	
	
	
	Data Submission—Case Data-LSP Assessment Screen

	· Do all parenting and family strengthening vendors develop well-documented Family Goal Plans between the home visitor and families within 3 months of enrollment?
	
	
	
	Data Submission—Case Data – Case Information Screen

	· Do vendors update family service plans at least semi-annually to gauge progress and goal attainment.  Do they document goals achieved?
	
	
	
	

	e) Integrated Service Delivery and Referrals – Does the partnership utilize the Life Skills Progression and/or other formal and informal needs assessments to refer/link families to additional interventions as necessary and beneficial?
	
	
	
	Data Submission—Case Data-LSP Assessment Screen

	· Are all referrals to other services entered into the First Steps Data System?
	
	
	
	Reports—Case Data—Connections Detail Report 

	f) Staff Qualifications and Training – Do all parent educators and supervisors possess at least a two-year degree in early childhood education or closely related field? (**Please note, this requirement is more rigorous than the Parents As Teachers Essential Requirement: “The minimum qualifications for parent educators are a high school diploma or GED and two years previous supervised work experience with young children and/or parents. “)
	
	
	
	Data Submission—Case Data – Staff Information

	· Do all parent educators and supervisors document successful completion of/initial certification in PAT’s Foundational and Model Implementation Training?
	
	
	
	Data Submission—Case Data – Staff Information

	· If educators have caseloads with children aged 3-5, do they maintain the Foundational 2 (3-5) certification?
	
	
	
	Data Submission—Case Data – Staff Information

	· Is the PAT program overseen by one or more individuals certified as PAT Supervisors?
	
	
	
	

	· Are Supervisors certified in the Foundational Curriculum as well as Model Implementation?
	
	
	
	Data Submission—Case Data – Staff Information

	· Has each parent educator in the program successfully completed (as part of his/her annual recertification and regardless of his/her individual funding source) at least three hours of professional development (preferably around early literacy)? 
	
	
	
	

	· Has each Parent Educator maintained initial and annual re-certification in the Keys to Interactive Parenting Scale (KIPS)?
	
	
	
	Data Submission—Case Data – Staff Information

	· Has each parent educator documented the successful completion of all national model requirements related to ongoing professional development hours?
	
	
	
	

	· Is annual training and/or recertification (for both program and individual staff members) documented on-site by each vendor? 
	
	
	
	

	· Each month, do parent educators working more than .5 FTE participate in a minimum of two hours of individual reflective supervision and a minimum of two hours of staff meetings?
	
	
	
	

	· Each month, do parent educators working .5 FTE or less participate in a minimum of one hour of reflective supervision and two hours of staff meetings? 
	
	
	
	

	· Does each PAT affiliate convene an advisory committee that meets at least every six months?  (Can be part of a larger committee, community network or coalition as long as the group includes a regular focus on the Parents as Teachers affiliate.)
	
	
	
	

	· Do these meetings incorporate community stakeholders in an effort to identify service gaps and increase collaborative service referrals?
	
	
	
	

	· Does this committee advise, provide support for, and offer input to the affiliate program for planning and evaluation purposes?
	
	
	
	

	Section 3: ASSESSMENT AND DATA SUBMISSION
	
	
	
	

	· Do all First Steps-funded vendors complete, at minimum, baseline and post assessments of the primary adult client identified within each enrollment case using the Keys to Interactive Parenting Scale (KIPS)?
	
	
	
	Reports – Case Data – KIPS/ACIRI Accountability Report, KIPS/ACIRI Detail Report

	· If the child was older than 2 months at the time of enrollment, did the vendor ensured that the initial KIPS was completed within 45 days of enrollment? 
	
	
	
	Reports—Case Data—Age at Assessment Report, KIPS/ACIRI Accountability Report

	· If the child was younger than 2 months at enrollment, did the vendor ensure that the initial KIPS was done immediately after (not before) the child’s two-month birthday?
	
	
	
	Reports—Case Data—Age at Assessment Report, KIPS/ACIRI Accountability Report

	· After enrollment, is KIPS administered at the appropriate intervals during the first program year? (A 2nd KIPS should be done before the current year’s data deadline if the case was enrolled by December 31 AND the child was age-eligible for KIPS by December 31. If not, then a 2nd KIPS is not required for data compliance, but highly recommended if there is any reason to believe the family may leave the program before the next program year starts.)
	
	
	
	Reports—Case Data—KIPS/ACIRI Detail Report, KIPS/ACIRI Accountability Report

	· For the 2nd and subsequent years of enrollment (IF the case only received one KIPS during the first year of enrollment), is KIPS scheduled for the beginning and end of the program year (prior to the data deadline)?
	
	
	
	Reports—Case Data—KIPS/ACIRI Detail Report, KIPS/ACIRI Accountability Report

	· If the case exits the program, is the family assessed with KIPS within 30 days of leaving (if possible)?
	
	
	
	Reports—Case Data—KIPS/ACIRI Detail Report

	· Has each family having children aged 30 months or older had their interactive literacy behaviors assessed by a trained evaluator using the Adult-Child Interactive (ACIRI)?
	
	
	
	Reports—Case Data—Age at Assessment Report, KIPS/ACIRI Detail Report, KIPS/ACIRI Accountability Report

	· Has each family educator making use of the ACIRI documented his/her attendance at a First Steps sponsored training on the instrument?
	
	
	
	Data Submission—Case Data – Staff Information

	· If the child was older than 30 months at the time of enrollment, did the evaluator ensure that the initial ACIRI was performed within 45 days?
	
	
	
	Reports—Case Data—Age at Assessment Report, KIPS/ACIRI Accountability Report

	· If the child was younger than 30 months at enrollment, did the evaluator ensure that the initial ACIRI was performed immediately after (not before) the child’s 30-month birthday?
	
	
	
	Reports—Case Data—Age at Assessment Report, KIPS/ACIRI Accountability Report

	· After enrollment, was ACIRI administered at the appropriate intervals during the first program year?
	
	
	
	Reports—Case Data—KIPS/ACIRI Detail Report, KIPS/ACIRI Accountability Report

	· For the 2nd and subsequent years of enrollment (IF the case only received one ACIRI during the first year of enrollment), was ACIRI scheduled for the beginning and end of the program year (prior to the data deadline)?
	
	
	
	Reports—Case Data—KIPS/ACIRI Detail Report, KIPS/ACIRI Accountability Report

	· If the case exits the program, was the family assessed with ACIRI within 30 days of leaving (if possible)?
	
	
	
	Reports—Case Data—KIPS/ACIRI Detail Report

	· Are sample client videos maintained on site for a period spanning four months from the date of original administration in case of potential KIPS/ACIRI reliability monitoring?
	
	
	
	

	· Are client demographic data, visits and group connections, program referrals, connections to services, screenings, assessments and family needs assessment data shall be collected within the First Steps Data Collection System (FSDC)?
	
	
	
	Several reports


	General:
	
	

	· Does program complete program and vendor registration for all funded strategies, enter projected to serve numbers for each strategy, and begin data entry by September 1 of the program year?
	
	
	
	Admin Functions – Projected to Serve and View Registered Logins

	· Is data consent obtained for adult and child clients (excluding unborn children), and are Social Security Numbers for adult and child clients requested?
	
	
	
	Data Submission – Case Data

	· Is the program serving at least 75% of its Projected to Serve for the current year?
	
	
	
	Reports – Case Data – Cases Visit Summary and Projected to Serve Report

	· Does the partnership and vendor staff adhere to the deadlines for timely data submission (within 30 days of the date of service, except for home visits which are to be entered within 14 days of service)?
	
	
	
	Reports – Case Data – Visits Submission Status Report
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